Maintenance Mechanic I
NATURE OF WORK
Routine maintenance work in the care and maintenance of 163 properties within the Housing Authority (HA) portfolio.

Work involves responsibility for a variety of custodial, maintenance, and landscaping tasks in and around Housing Authority buildings.  Work generally is performed under established procedures, but specific instructions may be needed under unusual circumstances.  Work may be subject to inspection by a superior to ensure established standards and practices are met.  
This position does include an on-call duty for total agency properties on a rotating basis which includes troubleshooting various maintenance issues, which includes no heat, leaking faucets, overflowing toilets, lockout, etc. 
EXAMPLES OF WORK

Efficiently and effectively: ensure facilities, including buildings, living units and grounds, are maintained to HA and HUD standards; monitor and maintain equipment, materials inventory, mechanical systems, and preventative maintenance programs in an acceptable manner; ensure site and systems inspections and record-keeping are performed and consistently meet compliance standards; coordinate with and monitor contractors services and performance; review project(s) needs with appropriate management staff; participate in the preparation and administration of the facility maintenance budget; comply with HA’s vacant unit turnover guidelines to reach “Make-Ready” status in a timely manner.
Ensures operation, repair and maintenance of basic electrical, plumbing systems per local codes; performs general cleanliness duties; perform seasonal systems and landscape maintenance to proactively reduce maintenance costs; Ensures properties meet or exceed curb appeal standards, and; performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES, AND SKILLS

· A deep understanding of how equipment, machines and systems work and a way to keep them running efficiently with limited resources at the lowest possible cost;

· Experience with materials, methods, and practices used in apartment/home turnovers;
· Ability to understand and follow oral and written instructions without direct supervision;
· Excellent organizational and task prioritization skills;

· Proactiveness;

· Versatility;

· Ability to work quickly under pressure;

· Experience in snow plowing;
· Ability to read and understand product specs/drawings and complete proper installation;
REQUIRED EDUCATION AND EXPERIENCE

High school education

Six months experience in the maintenance technician field or related work.

Valid Driver’s License required.
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